Sample Letter to Neighbors


College/University logo/address

Dear (neighbor):

Effective (date), (institution of higher learning) will take a proactive step in maintaining a safe and healthy environment by adopting a tobacco-free policy for our campus(es).  This policy prohibits the smoking or use of tobacco products in all buildings, parking areas and campus grounds and applies to all students, staff, faculty and others who visit our campus.

According to the U.S. Surgeon General, there is no safe level of exposure to secondhand smoke and tobacco use is the leading cause of preventable disease in the United States.  The only way to prevent exposure to the deadly toxins in secondhand smoke is to prohibit its use on our campus. As an institute of higher learning, it is our honor and obligation to provide as healthy an atmosphere as possible for the students, faculty, staff and visitors that we welcome into the (institution of higher learning) family.   

We are not asking students or staff to quit using tobacco products but we are requiring them to refrain from tobacco use in our buildings and on our grounds.  (Institution of higher learning) has developed support programs to assist those interested in quitting, as well as programs to help them work, live, and study in a tobacco-free environment.
As a step in implementing this tobacco-free campus policy, we have spoken with students, staff and faculty about possible neighborhood concerns and are confident that most people will exercise consideration of you and your property.  Though we do not endorse it, some members of the (institution of higher learning) community may chose to leave our property to smoke.  If any behaviors become a problem for you, please contact (insert contact info for policy enforcer).
We appreciate your help and support as we implement this important policy.

Sincerely,

(Institution of Higher Learning President or Policy Champion)
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